«ONNbXOBCKAA CPEAHAA LUKOJTA»
ONbXOBCKOIoO MYHUUWNMAJIBHOTO paiiona
BOJIFOrPAACKOW OBJ/IACTU

MPUHATO:

Ha 3aceflaHMM Nefarormyeckoro coeeTa
MBOY « OnbxoBckass CLU»

MpoTtokon NeA~oT /Y /#VS 1.

MHCTPYKLUWNA

0 NopsifKe obecnevyeHMsA KOHPUAEHUNANBHOCTM NPK o6paLleHUN
C MHGhOpMaunen, cogeprkaLler nepcoHanbHble AaHHble

1.06wWme NonoXKeHUs

11 .MHCcTpyKuua o nopsiike obecneyeHNss KOH(MAEHLMANBHOCTM Npu
obpalleHnn ¢ nHopMaLmen, cogepXallein nepcoHanbHble gaHHble (ganee -
WHCTpyKumMsa), ABnsieTca  06s3aTeNlbHOW  Ansi  BCEX  CTPYKTYPHbIX
nogpasgeneHnini MyHUUMNanbHOro 6HMAXKETHOro 06LLe06pa3oBaTeNbHONO
yupexaeHus «OnbXxoBcKas cpepHan LIKoNa» OnbX0BCKOTO0
MYHULMNaNbHOrO paioHa Bonrorpaackon obnactu (ganee - WKoONa).

1.2.Mof nepcoHasnbHbIMWU faHHbIMW MOHUMAaeTcA nwbas UHDopMaums,
OTHOCALLLAACA K OMpefenleHHOMY WX ONpefensieMoMy Ha OCHOBaHUU TaKoM
MHpopmaumn gusndeckomy nmuy (CybbekTy MNepcoHasibHbIX AaHHbIX), B T.
Y. ero ¢amunmsa, MM, 0TYeCcTBO, o, Mecsl, fata U MecTO POXAeHMS,
ajpec, ceMeiniHoe, counanbHOe N UMYLLECTBEHHOE NONOXeHMe, obpasoBaHme
npodeccus, LOXOAbl W ap.

1.3. OGecneyeHne KOHMUAEHUMANBHOCTM MEPCOHA/bHbIX [AaHHbIX He
TpeGyeTca B cny4yae 06€3/1MUMBAHUA MEPCOHANbHbIX [aHHbIX, a TaKXe B

OTHOLUEHUMN 06LLEeA0CTYMNHbIX NEPCOHANbHbIX JaHHbIX.

B o06uef0CTynHble WCTOYHWKM MepPCOHanbHbIX AaHHbIX (B T. M.
CNpPaBOYHMKN, afipeCHble KHUTW) B LENsiX NMHHOPMaLMOHHOTO 06ecneyeHus
C MNUCbMEHHOTro cornacuMa cy6bekTa MepcoHaNbHbIX [AaHHbIX MOTyT
BKOUATHCA €ro pamuans, nMms, 0TYECTBO, FO4 U MECTO POX/EHUS, afpec U
ApYyTrue cBeAeHUs.

1 4 KoH(unaeHUManbHOCTb MNEepPCOHaNbHbIX fAaHHbIX nNpegycmaTpuBaet
o6f3aTeNbHOE MNONy4YeHWe cornacua cybbekTa MNepcoHanbHbIX [AaHHbIX
(HannuymMe MHOTO 3aKOHHOT0 OCHOBAHWA) Ha UX 06PabOoTKY.



Takylo 06paboTKy no [OroBopy C OMepatopoM, a TaKXe Ha WHble nuua,
ocyuiecTBasfwWwme 06paboTKy WM XpaHeHWe KOHMUAEHLMANbHbIX [aHHbIX
WKOMbl. Jlnua, BUHOBHbIE B HapylleHWW HOPM, Perynmpyroumx obpaboTky wu
XpaHeHue KOH(pMAeHLMaNbHbIX JaHHbIX, HecyT OVCLUUNNNHAPHYIO,
afMUHWUCTPATMBHYIO U YrOMOBHYK OTBETCTBEHHOCTb B cooTBe!ClBUM ¢
3aKOHOAAaTeNbCTBOM M BELOMCTBEHHLIMW HOPMaTUBHLIMWU aKTaMu.

2. Mopsagok obecrnedyeHna 6GesonacHoOCTM MpuM 06paboTKe M XpaHeHUwu
NepcoHanbHbIX [faHHbIX, OCYLLeCTBASeMblX 6€3 MCNOoAb30BaHWUA CPeAcTB
aBTomMaTtmsaumm

2.1.06paboTKa MepcoHanbHbIX AaHHbIX, OCyuwecTBAsemMas 6e3 MCNoAb30BaHMA
CpefcTB aBTOMaTM3aLUmMu, 4O/KHA ObITb OpraHM3oBaHa TakuMm 06pas3om, YTob6bl B
OTHOWEHNN KaX[oW KaTeropum MNepcoHanbHbIX fAaHHbIX MOXHO 6blf0
onpefennTb MecTa XpaHeHUs MaTepuanbHbiX HOCUTENeid NepcoHanbHbIX AaHHbIX
N YyCTAHOBUTb NepeyveHb /UL, OCYLLECTBAALWMX 06paboTKy.

2.2.MNMpn XxpaHeHUM MaTepuanbHbiX HOCKTeNe HeobxoaMmo cobngaTh
ycnosusa, obecneymBarolie  COXPaHHOCTb  MEPCOHaNibHbIX  [JaHHbIX W”
ncknvawume HeCaHKLWOHNPOBaHHbIN poctyn K HUM. Nuua,
ocyluiecTBasoliMe 06paboTKy MNepcoHanbHbIX [JaHHbIX 6e3 WUCNob30BaHUS
CpefAcTB aBTOMaTM3auumun, [OMKHbI  OblTb MNPOMHMDOPMMPOBAHbLI O (akTe
06paboTKM MMM NepcoHanbHbIX AaHHbIX, KaTeropuax o6pabaTbiBaemMbliX
NMepcoHaNibHbIX faHHbIX, a TakXe 00 0COBEHHOCTAX W MpaBuUaaxX BbIMOMHEHUS
Takoil 06paboTKu.

2.3.Heob6xoanMO obecneynBaTb pasfesibHOe XpaHeHWe MepcoHaNbHbIX AaHHbIX
(MaTepuanbHbiX  HOCUTenei), o06paboTKa KOTOPbIX OCYLLECTBASETCH B
pasfNyHbIX Lensx. Mpu uKcauum nepcoHaNbHbIX AaHHbIX Ha MaTepuanbHbIX
HOCMTENAX He [OMNyckaeTcs Ha OJHOM MaTepuanibHOM HOCUTe/Ne pas3MelaTb
nepcoHasnbHble faHHble, Lenn 06paGoTKM KOTOPbIX 3aBEAOMO He COBMECTUMbI.
Ons  0o6paboTKM  NepcoHaNbHbIX [aHHbIX KaXAoW KaTeropuu  [OJ/KEH
MCNONb30BaTbCA OTAENbHbIA MaTepuanbHblii HOCUTENb.

2.4.Mpu HECOBMECTUMOCTM  Leneii 06pabOTKM  MEPCOHaNbHbIX  [aHHbIX,
3aUKCUPOBAHHbIX Ha OJHOM MaTepuanbHOM HOCWUTENe, W HEBO3MOXHOCTM
06paGoTKM  OAHWX  MEPCOHaNbHbIX  AaHHbIX  OTAENbHO  OT  [APYTUX,
3aMKCMPOBAHHbLIX Ha TOM )K€ HOCUTENe, AO0MKHbI GblTb MPUHATLI MEPbI MO
o6ecrneyeHnto pasfenbHOn 06pabOTKM MepcoHanbHbIX AAaHHbLIX, UCK/OYatoLine
0HOBPEMEHHOe KOMMPOBAHWE WHbIX MEPCOHANbHbIX JaHHbIX, HE MOAMEeXalLnx
pacnpocTpaHeHWo U UCMOMb30BAHUIOD.

2.5.YHNUTOXeHNE UM 06e31MUNBaHME BCEX WUN YACTU NEPCOHAsNIbHbIX AaHHbIX
(ecnn 3TO ponyckaeTcsa MaTepuasibHbIM HOCUTENEM) NMPOU3BOAUTCA CNOCO6OM,
UCK/IOYaLWMM  fanbHelwyo 06paboTKy 3TUX MNepcoHasnbHbIX [AaHHbIX C
COXPaHEeHMEM BO3MOXHOCTK 06paboTKM WHbIX faHHbIX, 3a)MKCMPOBAHHbIX Ha
mMaTepuanbHOM HocuTene (yoaneHwue, BbIMapbiBaHue). YTouHeHue



Cornacue He TpebyeTcs Ha 06pabOTKY AaHHbIX:

- HeobxoauMMbIX AN AOCTAaBKW MOYTOBLIX OTNPaBAEHWI OpraHu3aynsammn
NMOYTOBON CBAA3N;

- BK/IIOYaKoWmMX B ceb6s TONbKO (haMuimnto, UMs, 0TY4eCTBO CYObEKTA,

-AaHHbIX, paboTa C KOTOpPbIMW MPOBOAMTCA B LENSX MCNOMHEHWS ob6paleHuns
(3anpoca) cybbekTa NepCcoHanbHbIX AaHHbIX, TPYAOBOr0 MAM WHOrO JOroBopa C
HUM, OAHOKPATHOro nponycka B 34aHWe WAW B WHbIX aHaliOTUYHbIX Lensx,
06paboTKa KOTOPbIX OCcyllecTBAsSeTCA 6€3 CpeAcTB aBTOMaTM3aLUum.

1.5.MopsaoK BefeHWUs nepeyHeld MepPCOHaNbHbIX [aHHbIX B CTPYKTYPHbIX
noapasfeneHnsax LWKOMNbl YTBEPXAAeTcs /OKafbHbIM aKToM. OCYLLeCcTBAATh
06paboTKy M XpaHeHUe KOH(PUAEHUMANbHbIX [aHHbIX, HE BHECEHHbIX B
nepeyeHb, 3anpewiaeTcs.

1.6.Bce paboTHWKWM, NOCTOSHHO paboTallime B MOMELWEHNAX, B KOTOPbIX
Befetca o06paboTka MNepcoOHanbHbIX  AaHHbIX, [AO/DKHbl  WMeTb  LOMYCK
(pa3peweHne) K paboTe C COOTBETCTBYHOLW UMY BUAAMMN NEPCOHANbHbIX AaHHbIX.

1.7.PaboTHMKam, ocylecTBAAOWNUM 06paboTKy MNEpPCOHaNbHbIX  AaHHbIX,
3anpeuiaetcs coob6latb UX YCTHO UAW MUCbMEHHO KOMY Obl TO HU OblN0, ecnu
3TO He BbI3BAHO CNYXeO6HOW HeoO6XoAMMOCTbIO, a TakXe O0CTaBfAThb
mMaTepuanbHble HOCUTEAW C MepcoHanbHbIMU AaHHbIMM 6e3 npucmoTpa B
He3anepTom nomeuieHumn. [locne NOATFOTOBKM ¥ nepejaynm J[OKYMEHL B
COOTBETCTBMM C pe3ontoumein aiiibl YepHOBUMKOB U BapuMaHTOB [OKYMeHTa
0O/MKHBI MEepPeHOCUTbCA MOATOTOBMUBLUUM MX PABOTHUKOM Ha MapKMpPOBaHHbIE
HOCUTEeNMW, npefjHasHayYeHHble [ANS XpaHeHUs MNepcoHaNbHbIX AaHHbIX, bes
cornacoBaHus ¢ pyKoBOAUTENeM CTPYKTYpHOro nogpasfeneHns hopMupoBaHue
N XpaHeHue 6a3 AaHHbIX (KapToTek, (palinoBbiX apxXMBOB W Ap.), cofepXalunx
KOH(UMAeHLManbHble faHHble, 3anpeLtaeTcs.

1.8.lNepefaya nNepcoHaNbHbIX [aHHbIX [OMYCKaeTca TOJIbKO B  Cay4yasx,
YCTAHOBNEHHbIX PefiepaNbHbIMU 3aKoHaMU O NepcoHanbHbIX AAHHbIX W OT
02.05,2006 Ne 59-®3 "O nopsgke paccMOTPeHMa obpalleHnidi rpaxpaaH
Poccuitckon ®depepaumnn”, [eAcTBYHOWMMU MWHCTPYKUMSMKU no paboTe co
CNYyXebHbIMWU  JOKYMeHTaMW U  o6paleHMaMU rpaxpjaH, a Takxe T[o
MUCbMEHHOMY NOPYyYeHUI0 (Pe30/0LMN) BbILECTOAWNUX AOMKHOCTHbLIX UL,

1.9.3anpewjaetcs nepefgaya MNepcoHasbHbIX [aHHbIX M0 TenedoHy, dakcy,
3NEKTPOHHOIA nouyte  3a  UCKIHOYEHUEM CnyyaeB,  YCTaHOBMIEHHbIX
3aKOHOAATeNbCTBOM P® 1 [elicTBYOWMMM WHCTPYKUMSMM no paboTe CoO
CNy>Xe6HbIMN AOKYMeHTaMu ¥ obpaulieHnsamMu rpaxgaH. OTBeTbl Ha 3anpochl
rpaxgaH W opraHusauuii gatotcs B TOM 06beMe, KOTOPbIA NO3BONsSET He
pasrnawatb  KOH(MAEHUWaNbHble [aHHble, 3a WUCKIHYEHUEM  [AaHHbIX,
cofepxawmxcs B MaTepuanax 3afsBUTENs  UAM  ONy6NMKOBAHHbLIX B
06ULe0CTYMHbIX UCTOYHUKAX.

1.10.0TBETCTBEHHOCTb 3a 3alWUTy 06pabaTbiBaeMblX MEPCOHANbHbIX [AaHHbIX
BO3naraeTcs Ha paGOTHUMKOB MOAPasfeNneHuid rMMHasuu, OCYLLEeCTBASIOLLUX



NepCoHa/ibHbIX AaHHbIX MPOU3BOAUTCA NYTEM O6GHOBNEHUA WAIN WU3MEHEHUS
[NaHHbIX Ha MaTepnasbHOM HOCWUTENE, a ECNKN 3TO HE AONYCKaeTCA TEXHNYECKNMMU
0COBEHHOCTAMM MaTepunasbHOro Hocutena - NyTeM CbVIKC&LI,MI/I Ha TOM Xe
MaTepnasibHOM HOCUTENE CBE,CI.EHI/IVI 0 BHOCUMBbIX B HWUX W3MEHEHUSX, NGO
nyTeMm W3roToB/ieHNWA HOBOIro MaTepunasbHOro HoOCuUTena € YTOYHEHHbIMU
NepPCOHaNbHbIMW AaHHBIMWA.

3.Mopapok obecriedyeHna 6Ge3onacHOCTM npuM 06paboTKe U XpaHeHUMU
NepcoHanbHbIX [aHHbIX, OCYLLeCTBASEMbIX C MWCMO/b30BaAHUEM CpPeLCTB
aBToMaTum3ayum

3.1.6e30NaCcHOCTb  MEPCOHaNbHbIX  AaHHbIX MNpU  KUX 06paboTKe B
MHPOPMALMOHHBIX CUCTEMAX, XPaHEHUU U nepecbinke obGecrneynBaeTcs cC
MOMOLLbID  CMCTEMbl  3aliMTbl  MEPCOHaNbHbIX  AaHHbIX, BKAlOuatoLULei
cneumnanbHble CpefcTBa 3alWlMTbl WMHGMOPMaUWWM, a TakXe WCMNONb3yeMble B
MH(OPMALMOHHOW cucTeMe MHPOPMALMOHHbIE TEXHONOTUN.

3.2.0onyck Ny K 06paboTKe MNepcoHaNbHbIX AaHHbIX B WUH(POPMaLMOHHbIX
CMCTemMax OCYLLecTBNAETCA HA OCHOBAHWM COOTBETCTBYIOLLMX paspeLllnTeNbHbIX
OOKYMEHTOB W Kntodel (naponeii) goctyna.

3.3. PaboTa ¢ WHMOpPMALMOHHbLIMKU CUCTEMaMU AO/KHA ObITb OpraHM3oBaHa
Takum 06pa3om, 4To6bl 06ecneyvynTb COXPaHHOCTb HOCWUTENeil MepcoHaNnbHbIX
JaHHbIX W CPeACTB 3alUTbl MHPOPMALUU, & TaKXKE UCKAUYUTbL BO3MOXHOCTb
HEKOHTPONUPYEMOro npebbiBaHUA B MOMELWEHUAX, T[Le OHW HaxodAaTcH,
MOCTOPOHHMUX NNL,.

3.4.KomnbtoTepbl 1 (MNK) 3NEKTPOHHbIE NAMKK, B KOTOPbLIX COAep)KaTca haiinbl
C MepcoHaNbHbIMWU AAHHLIMUW, [ANA KaXAOro nofb3oBatens [LOMKHbI ObiTb
3alluLeHbl MHAUBUAYANbHBIMU MaponsaMyu A0CTyna, COCTOAWMMU W3 LIECTU u
60/iee CUMBO/OB.

3.5.Pa6oTa Ha KOMNblOTepax ¢ NepcoHanbHbIMU AaHHbIMK Ge3 Maponei gocTyna
WAK NOA YYXXUMU UM 06WUMU (OAUHAKOBLIMI) NapoisMK, a TakXKe Mnepecblisika
MepcoHasbHbIX faHHbIX 683 WCMNOMb30BaHUA CNeLunanbHbIX CPeACcTB 3alUTbl N0
06Le0CTYNHbIM CETSM CBS3U, B T. Y. CETU UHTEPHET, 3anpeLaeTcs.

3.6.Mpn o06paboTKe NepcoHanbHbIX AaHHbIX B MHMOOPMALMOHHBIX CUCTEMAX
nonb3oBaTeNiMu LOMKHO 6biTb 06ecneyeHo:

- uUcnonb3oBaHWMe MNpefHasHayYeHHbIX NS 3TOro  pasfenoB  (Katanoros)
HOCMTeNein MHGopMaLnn, BCTPOEHHbIX B TEXHWYECKUE CPEACTBa, UM CHEMHbIX
MapKUpPOBaHHbIX HOCUTENEN;

- HegonyueHue (U3NMYECKOTro BO3JEWCTBMA Ha TeXHU4YecKue Ccpeacrtea
aBTOMaTU3NPOBaHHON 06paboOTKM MepCcOHaNbHbIX [faHHbIX, B pe3ynbTaTte
KOTOPOro MOXeT 6bITb HapyLWeHO UX PYHKLNOHUPOBaHUE;

- MOCTOAAHHOE MCNONb30BaHWE aHTUBUPYCHOro obecnevyeHns AN OOHapYyXeHus
3apaXeHHbIX (aifioB M Hes3aMeA/IMTENbHOEe BOCCTAHOBJ/IEHUE MepCOHaNbHbIX
BaHHbIX, MOANMULUPOBAHHbIX nnm YHUUTOXEHHbIX BCNeAcTBUeE



HEeCaHKLUMWOHMPOBAHHOIO JOCTYNa K HUM;

- HeJonyuleHne HeCaHKLMOHUPOBAHHOTO BbIHOCA U3 MOMELLEHUN, YCTAHOBKN W
NoAKNOYEeHNA 060pyLOBaHUA, a TaKXe yaaNeHUsa, UHCTanNaumMm nam HacTpouKu
nporpammHOro obecneyeHus.

3.7.Mpn o06paboTKe NepcoHanbHbIX fAaHHbIX B MHMOOPMALMOHHBIX CUCTEMAX
pas3paboTUMKM M aAMUHUCTPATOPbI CUCTEM LOMXKHbLI 06ecneynBaTh:

- 00ydyeHue MU, UCMONb3YKOLWMX CpeacTea  3aWuUTbl  UHDOpMaLMK,
NPUMeEHSAEeMble B MHOPMALMOHHbLIX CUCTEMAX, NpaBunam paboTbl C HUMY;

- y4yeT My, [ONYWEHHbIX K paboTe C MepcoHalibHbIMW  fJaHHbIMW B
MHOPMaLMOHHBIX CUCTEMAX, MpaB 1 naposnei foctyna,

- Y4eT NpUMeHseMbIX CPeAcTB 3aWwuTbl MHGMOPMAaLUK, 3KCNAyaTalUOHHOW K
TEXHUYECKON LOKYMEHTAUUN K HUM;

- KOHTpPONb 3a COGMOAEHMEM YCNOBWIA WCMONb30BAHUS CPEACTB  3aliUTbl
WH(popMauun,  NpeayCMOTPEHHbIX  3KCNAyaTaUWMOHHOW 1

TEXHUYECKO
JOKYMeHTauuel;
- ONMcaHne CUCTEMbl 3alUTbl NEPCOHANbHbBIX AAHHbIX.
3 8 Cneyndunyeckme TpeboBaHMA K 3alWjuTe MNEPCOHaNbHbIX [AaHHbIX B

OTAENbHbLIX aBTOMAaTU3NPOBaHHbLIX CUCTEMaX YCTaHaB/IMBaOTCA UHCTPYKLUUAMMU
no NX NCnosb30BaHNIKO N aKcnayartaynn.

3.9.Pab0OTHMKM MoapasfeneHnii WKONbl U Nnuua, BbINOMHAKOUWIME PaboTbl NO
[AOroBopaM ¥ KOHTpakKTam, MMetole OTHOWeEHMe K"o6paboTKe MepcoHanbHbIX
AaHHbIX, LO/MKHbI ObITb 03HAKOM/EHbI C VIHCTPYKLUMER nog pacnucky.



