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Honoxenue o ondmorexke MbOY «Oasxosexast CHIy»
1. O0mme nmoaoKenus

I.1. Hacrosiee nojiokeHue periaMeHTupyer JAesatelbHocTs oOndnunorekn MbOY «OlibxoBekas
CLL».

1.2 Hacrosiiee  nojiokeHue  pazpadoTtaHo B COOTBETCTBHM ¢ (DejepaiibHbIM - 3AKOHOM 01
29.12.2012 No 273-3 «O06 obdpazosanun B Poceniickoil Mexeparunn. npukazom Munduna
Poccun o1 30.03.2015 No 321 «O0 yrepi/icHHNH (POPM HIEPBHUHBIX YUCTHLIX JIOKYMCHTOB H
PECUCTPOB  OVNXIAITCPCKOIO  YHETA,  NPUMCHSICMBIX  OPraHaMu  rOCYAapCTBCHHON — BIIACTH
(FOCY,IAPCTBEHHBIMH OPIAHAMMI ). OPraHaMK MECTHOIO CaMOYTNPABJACHMSI. OPraHaMu YIPABICHHU
FOCYIAPCTBCHHBLIMK - BHCOKUKCTHLIMH — (JOHAAMH.  TOCYJAAPCTBCHHBIMH  (MYHHLMITATLHBIMH )
VUPEHASICHHSMH. 1 METOMUCCKHX YKA3aHUH 10 UX OPUMEHCHHIO». PHKa30M MHHKYILTYPbI
Poccrn o1 08.10.2012 No 1077 «O0 vreepxacicuuu Topsiaka yuera JOKYMCHTOB. BXO/SILIIMX B
coctar OudanoTenoro porgar. nucbmovm  Munodpaszosanust Poceun or 23.03.2004 No 14-51-
70/13 «O Tlpuvepiov noJomeHnn 0 OMOIHoTEKe  001IECOOPA30BATCIBHOIO  YHPCHICHH .
nuckvont Munucrepersa npocegenierns CCCP or 14.05.1975 No 28-M «O BBe/IcHUH THIIOBOTO
HOJOKCHUS O HIKOILHOH OMOIMOTEKE .

1.3, buOanoreKka SBISCTCS CTPYKTYPHBIM OAPA3/ACACHHEM (KO IbL YHACTBYIOUMM B YUeOHO-
BOCHMTATCILHOM  1IPOIECCE B 1C/ASX  00CCnedeHus 1paBa  YUacTHHKOB  00pa3oBaTe/IbHOIO
HpoHEeCea Ha OeCHIaTHOe NOJL30BaHHE DHOIHOTEUHO-HH(POPMALIHOHHBIMH PECYPCAMMU.

1.4, Tops/toK 104L30BaHMs MCTOUHHKAMH HHPOPMAIIK, NEPEHCHEL OCHOBHBIX YCIYT H YCIOBHS
HX HPEIOCTARICHHS  ONPE/ICISIIOTCS HACTOSIIIAM  [10JOKEHHEM 0 OMOIMOTEKE U NpaBHIavH
HOL30BAHHS OHO MO TCKON. VIBCPZKICHHBIMU JIMPEKTOPOM [HIKO.TbI.

1.3, Opranmsaiis 00CIVKMBAHKS YIACTHUKOB 00pa30BaTe/ILHOIO Npolecca Npor3BOAHTCS B
COOTBCTCTBMM € HPABHIAMH  TEXHHKH  OC30MacHOCTH M IPOTHBONOKAPHLIMH.  CAHUTAPHO-
FHCHCHHYCCKUMH TPCOOBAHHAMN,

2. Hean, sa@aan, gyakumn 6ndiamorekn

2.1 OCHOBHBIMH HEIIMH W 3a/1a9aM 1 OMONMOTECKH LIKOJILI ABISIIOTCSL:
L4 O0CCHCHCHHC VAACTHHKOB L)(—‘lpil‘i()lm'l'k‘lll;HUI'U fnporecca Jocrynom K HH(I)UPMLIIUHL
SHAHMSIM . HIICIN . KNIILTYPHBIM HECHHOCTIM HOCPEACTBOM MCHTOJIL30BAHKA OMOIHOTEHHO-
HIIl])UP\lLlIlH(HIIH:I.\L pecypeon ()6|\LI'§(1ISLIIC_III)H()“ Oprafdns3aliii Ha Pa3IHUHLIN HOCHTCIIN:
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OVMAKHOM (KHWKHBIH (GOH/L (POHL TEPHOJANUCCKUX H3AaHUI): MATHUTHOM ((OH 1 ayno-
HoBucokaceet): dppoBoM (CD-IMHCKN): KOMMYHUKATUBHOM (KOMIbIOTEPHbIC CCTH) H
MHBLIX HOCHTCIISX:

® IPUBJICUCHUC VUALIMXCH K CHCTEMATHHYECKOMY YTCHHIO Y4eOHOM. XY/0KECTBCHHOM,
HAYHHO-TTOVISIPHOR U TEPATYPbI:

e OPraHM3alis HTCHUS B LEISIX VCICHIHOIO M3YUCHUS YHAIMMHCH YUCOHBIX NPEAMCTOB,
AVHIICTO VCBOCHHS 00LICOOPA30BATEILHBIN TTPOIPAMM;

e COJCHCTBMC PA3BUTHIO HOZHABATEILHBIX HHTEPECOB W CHOCOOHOCTEH YUallUXCs,

e 0OvueHue ocHoBam OMOIMOTEHHO-OMOIIMOTrpaPMUecKOl rPaMOTHOCTH:

e cojeiicTere  nejarorndeckum  paboTHUKaM B 110,100pe  HAYYHO-METOAMUCCKOH
SUTepaTYphl. HHQOPMUPOBAHUE O HOBLIX NOCTYIICHHSIX B OMOAnOTeUHbIR (hOHA:

e COBCPUICHCTBOBAHME [PCAOCTARIACMBIN  OHOJIMOTCKON  YCIYI HAa OCHOBC BHE/IPCHMS
HOBBLIN  WH(QOPMAIMOHHLIX  TCXHOJIOIHH M KOMIBIOTEPHU3au  OHDIMOTCHHO-
HHPOPMALHOHHLIN HPOHECCOR. popmupoanne KOMPOPTHOH OHOIMOTCHHON CPL/Ibl.

. bubamorexka BuinonnsgeT CJHCAVIONIHE (I)} HKIIMH

bl KOMILICKTYC _\'lIHI%CPCL].II;HI»IH (l)()ll,l )"HL‘GIII:I,\H'L XVJIOKCCTBCHHBIMKW.,  HAYYHDBIMH.
CHPABOMHBLINL HEATOHYUCCKIMH H HAYYHO-TTONNVIIAPHBIMH JJOKYMEHTAMHK Hd
TPAAHIHOHHBIN 1 HCTPIHITHOHHBIX HOCHTEC X Hll(])()pMalU’lHZ

nonosansiet Gont nndopmanontsiMi pecypeamu cetn Mureprer, dazamn 1 daHKkamu
JEAHHBIX JIPYIUX OpraHu3aimii:

o akkymMyJaupyer (OHA JOKYMEHTOB. CO3aBacMbix B Hikone (nydiukaunii u pador
HEArOrOR HIKOJLL AYHITHX HAVUHBIX padoT 1 pehepaToB yHALMXCs 1 J1p.):

OCVIHICCTBAACT PA3MCHICHHC. OPI AHU3ALHIO H COXPAHHOCTH JJOKYMCHTOB.

2.2, Cozact nuOpMatMOHHYIO HPOYKIHIO!

(B

OCYHICCTRISCT QHATHTHKO-CHHTCTHICCKYI0 TtepepaboTKy MH(popmaimn:

o OPIAHMIYCT M BCJACT CHPABOMHO-OMOIMOTPAPUUCCKHI anapat: KaTajlord (a1paBUTHBLIN.
CHCTEMATHICCKHIL). KAPTOTEKH (CHCTEMATHUCCKYIO KapTOTCKY CTATCH. TEMATHUCCKHC
KAPTOTCKH ). YICK TPOHHBIH KaTanor, Oa3bl aHHBIN 10 HPO(HIIO HHKOJIbL

o pa3pabarLiBACT PeKOMeHaTebHbIe OMOAHOrpauICCKHe N0COOUs  (CIUCKH. 0030pbl.
VKa3aTe/M 1 T.01.).

______ 3 Ocviecrsisert JppepeHitnpoBanoe OMOIMOTCHHO-HHPOPMAIHOHHOC

OOCIVIKHBAHHC YUQAIILINCS !

e IPCOCTARIACT HHPOPMALHOHHBIC PECYPChI Ha PAIUYHLIN HOCHTCIISAN:

o opraumiyer  O00YUCHHEC HABBIKAM  HE3aBHCHMOIO  OMOJIMOTCUHOIO  NOAb30BaTC/IS W
HoTpeOUTEs MHQOPMALMK. COICHCTRYCT HHTCIPALUH KOMILICKCA JHAHWH. YMCHMI M
HABLIKOB PAdOTHI ¢ KHUTOH M MH(OPMALINCH:

e OKA3LIBACT MH(OPMAIMOHHYIO HOUIEP/KKY B PCUICHNHN 33/1a4. BO3HHKAIOLMX B IIPOLCECC
VHCOHOTE. CamMo0DPa30BATCALHON 1 JI0CYTOBOH JACHTCILHOCTH YHAILHXCS:

e OPraHM3VeT  MACCOBBIC  MCPOHPHSITHS,  OPUCHTHPOBAHHBIC Ha  Pa3BUTHC oduein
UMTATCILCKONR KYILTYPLI JIMMHOCTH!

o COACHCTBYCT NEIATOMHUCCKUM PabOTHUKAM B OPratn3aiini 00pa3oBaTe/bHOro nponecea
HoA0CVIa VHAIMXCs  (HPOCMOTP  BHACO(HIBMOB. CD-JIMCKOB.  1IpE3eHTALMH
PA3BHBAONNNX KOMIBLIOTCPHBIX HIP).

2.24. OcyuiecTiised A pepettpoBaHHOC OMOJIMOTEHHO-HH(POPMALIMOHHOEC

OOCIVIKMBAHUC T1E1ATOTMHUCCKUX PADOTHHKOB!

e BLIEBASICT MH(OPMALMOHHEIC TTOTPEOHOCTH W YIOBJACTBOPACT 3aMPOChL. CBAZAHHBIC ¢
OOVUCHHCM. BOCHHTAHMCM YUALIIMXCSL:

o poisBAACT MH(GOPMAIMOHHLIC NOTPEOHOCTH U YJIOBJICTBOPACT  3allpOChl B 001aCTH
HEArOT HUCCKHN HITHOBAIMH U HOBBIN TEXHOIOTHAL

o Co/JCHCTBYCI HpodeccHonabHOM KOMIOCTCHILHH [C/1ar0roB, MOBBLIIEHHIO



KBAJIH(DHKALMW. TTPOBE/ICHUIO ATTECTAIMMN

® ocvIIeCTRIsCT  Tekyuee  uundopmuposanue  (Jiiu dHPOpMAlHK,  0030pbl HOBBLIX
MOCTYIICHWH U 1TYOJIIMKALMIA )

®  CHOCOOCTBYCT HPOBEACHUIO 3aHATHI 10 (POPMUPOBAHHIO HH(YOPMAIMOHHON KYILTYPbI
VUALLMXCS: SIBISICTCS Oa30H  JUIS [IPOBEJACHUST MPAKTUYECKUX 3aHsTH 1o padorte ¢
MHDOPMALHOHHBIMH PECYPCAMK,

T Ocyecrnisien JMGdepeHnpoBaHioe OnOAnoTeHHO-HHBOpMAIHOHHOE

OOCHYIKHBAHMC POIMTENCH (3AKOHHBIX [IPC/ICTABHTEICH) YUalluxCs:

®  VIOBICTBOPICT 3alIPOCHL NOABL3OBATCACH W HHPOPMUPYET O HOBBIX MOCTYILICHHIX B
OMOJIMOTEKY:

®  KOHCVILTHPYCT 110 BOHPOCAM  OPraHM3alMK  CEMCHHOIO  YTCHMS. 3HAKOMHT €
HHpOpMAIMCH 110 BOCITHTAHWIO J1ETCH:

®  KOHCYJILTHPYCT 1O BONPOCAM YUCOHBIX U3IAHMH U1 YUALIMXCS.

3. Opraumsanus esareabnocTn oud. morexn

3.1.00mee pyKoBOJACTBO JACATEALHOCTLIO OMDIMOTEKH OCYIIECTRIAET JIMPEKTOP MIKOIbI.
3.20 PykoroACTBO - OMOAMOTEKON  OCYIICCTRISCT  3aBCAYIOWMI  OUOIMOTEKONH.  KOTOPbIii

HA3HAYACTCH JIMPEKTOPOM KO TbI.
3.3, Baseayronmii OM0IIMOTEKOH HECET OTBETCTBCHHOCTL B IIPE/AEax CBOCH KOMIETEHLMH 34
OPIaHH3AUMIO 1 PEIVILTATH ACHATEILHOCTH OMOIMOTEKH B COOTBETCTBHU € (DYHKIIHOHAILHBIMK
O0SI3AHHOCTAMMH.
3.4 Bascavionmii OndIMOTEKOR  pa3padarTbiBacT W NPEACTABASCT  JAMPEKTOPY IKOIbI Ha
VTBEPZAICHHE CICANVIONNE IOKYMCHThI:

®  HIOJ0KCHHC O OHOIHOTEKE, TPABHJIA NOJL30BAHH OHOIHOTCKOMN:

®  [UIAHOBO-OTUCTHYIO JIOKYMCHTALMIO:

L FEXHOJMOTHYCCRYHO JTOKYMCHTAIHTO.

S CTpyRTYpY OHOIMOTCKH COCTARIISIIOT!
®  QOOHCMCHT:
®  YHTAILHLIN 3l
®©  OTJIC I VICOHNKOR!
e orac ungopmMatHoHHo-010 o padhHUccKOi padoThI:
e (ora M CHCHMANMZMPOBAHHBLIA 3a1  padoThl ¢ MYILTUMEAMIAHBLIMH M CETEBLIMH
JIOKYMCHTAMM;
® Me/HATCKA.
3.6, buoimoretno-nngopyMannonioe  00CIVIKUBAHUE  OCYHICCTRIAETCH B COOTBETCTBHH €
OPOIPAMMANMK W 1AHAMH  padoThl  OMOJIMOTCKH  LIKOJIBI  HA  OCHOBE  OMOJIMOTCHHO-
HHPOPMATHOHHBLIN PECYPCOR.
5.7. budanotexa odecneuunBacTest:
®  KOMIKICKTOBAHHCM OMOIMOTEHHO-HH(POPMALMOHHBIX PECYPCOB:
®  COBPCMCHHOIT HJICKTPOHHO-BLIYHCINTEILHOM. TCJICKOMMYHHKAIHOHHOI 1
KOHHUPOBAILHO-MHOKUTCALHOH  TEXHUKOH M HCOOXOJAMMBIMH  [POIPAMMHBLIMH
HPO VK TAMI,
3.8 OIBCICIBCHIOCTL 3d CHCTEMATHHHOCTL M KAYCCTBO KOMIIEKTOBAHMS OCHOBHOTO (hoH,1a
OHOIMOTCKH. KOMILICKTOBAHKME YUeOHOIr0 (POH/A B COOTBETCTBHH ¢ (PC/EPATbHBIMH EPEUHAMM
YUEOHHMKOB M YHCOHO-METO/IMYECKHUX  M3AaHMI,  CO3/laHME  HCOOXOAMMBIX  YCIIOBHIT  Juls
JCATCILHOCTH OHOIMOTCKH HECET JIMPEKTOP HIKOIbI B COOTBETCTBHH € YCTABOM LIKOJIbI.
3.9 Pexum padoThl ONOIMOTEKH ONPE/IeIeTCs 3aBeAYIOIMM OMOIMOTEKOH B COOTBETCTBHH C
MPABMIAMH BHYTPCHHCTO pacniops/ika tko:bl pu onpeneiennn pesxkuma padoTbl OHOIHOTCKH
NPEIY CMATPHBACTCS BBLLICICHHE:
®  IBYN  HACOB PAdOUCIO BPECMEHH  CKE/IHCBHO HA  BBLINOJIHCHUC BHYTPHOMOIMOTCHHOM
PAOOThbI:



L OJAHOTO pasa B MecCsil CAHHTAPHOT'O JIHs. B I\'O'IUDI)IH ()()CJI_\'“/I\'I'H%LH'IMC MOJIL30BATEIICH HE
ITPOHBBOJIHTCH .

® HC MCHCC OJTHOTO pasa B MCCHALL MCTOJHYCCKOI O JIHSI.
4. Vuer HOCTVILICHHUS H BLIOLITHS AOKYMECHTOB ondInoOTEeMHOrO (I)l)",’l‘d

410 Ceeaenng 0 BRIIOUACMBIX B OMOIHOTEUHBIH POHL JOKYMEHTAX (UKCHPYIOTCS B KHUIC
CYMMApHOTO Yueta OHOJHOTEHHOTO hoH 1A .

420 Cymmapibiil YaeT H0CTYIICHHS YICKTPOHHBIX CETEBLIX TOKATbHBIX JTOKYMEHTOB BEACTCS B
WICKTPOHHOM peecTpe.

4.3, JIOKYMCHTBL. HOJATOTORACHHBIC K 1IPHEMY B OMOIHOTEUHBIH (oML MoJBEPratoTes
HEPBUUHOR 00PAabOTKE M HHIMBUAYAILHOMY VHETY.

440 Mnansniayaisnpiii yuer JIOKYMEHTOB  OCYHIECTRISETCS  MYTEM  PHCBOCHHSI KAz /10M Yy
DKBCMILTIAPY  JIOKYMCHTA  PErHCTPAIMOHHOIO — HOMEpPd,  MHOIO  3HAKA B KAYCCTRE
PCEHCTPALMOHHOLO HOMEPA (CHCTCMHOTO HOMEPA KOMITLIOTCPHOH NPOrpaMMbL. IHITPUX-KO/1A W
Apyrax). Misuisiyalib il HOMEP  3aKPEnsicTes  3a JIOKYMEHTOM  Ha  BCE  BPEMSl  €ro
HaXO#CICHIs B pone OnOanoTekn.  PerncTpatnontbie HOMEpa  HCKIIOUEHHBIX 13 (poH,1a
AOKYMCHTOB HE HPHCBANBAIOTCH BHOBL IIPHHATHIM JIOKYMEHTAM.

4.5, Peructpatonibie HOMEpa  NPOCTABISIOTCS  HENOCPEACTREHHO  HA  AOKYMEHTAX M
OTPAKAIOTCH B PCTUCTPE HHJAMBIAYAILHOTO YUETA AOKYMEHTOR, IPHHATOM B OHO IHOTCKE.

4.0 B pernerp BImMchBAIOTCS Janibie 0 Kadk/IOM JIOKYMEHTE: Jlata 3aiucH B perncrpe.
PELHCTPAIMONIbBIH - HOMEP.  KpaTKkoe  Oudanorpaguucckoe  onucanne  JOKYMEHTa  (aBTop.
BATTABHC. TOM. HACTh. BLHTYCK. MECTO W TO/1 M3IaHUS ). IICHA JIOKYMEHTA.

AT M AnBIAYQAILHBIL YUCT TICPHO/IMUCCKUX H3AAHHH BEIACTCS B PErMCTPALMOHHOIN KAPTOTeKE
NCPHOIMUCCKUN H3AAHHA,  NPC/IHAZHAYCHHOR  JUISL VICTa  KAkK/10I0  HA3BAHUSL M KOK/J0rO
IK3CMILISIPA .

4.8. Jlokymentol. srmnodacmbie B hona ondanorekn. Mapkupyiores. [pn yrom MOIYT ObITh
HCTIOJIL3OBAHBI HITEMICIH. KHHIKHBLIC 3HAKH. HHIMBH/LYAJIbHBLIC LITPUXOBBIC KObL JAPYIHE BH b
MAPKHPOBKH.

4.9. Ha JoRyMeHTAN. SBISHOIMXCS TPHIOKCHHEM K OCHOBHOMY HOCHTEINIO H €0 HEOTHEMIEMOI]
HACTBIOL TTIPOCTABISIOTCS TC IKE PEKBH3HTELL, YTO M HA OCHOBHOM JIOKYMEHTE.

4.10. Ha  npungipix NEPBUYHBIX  YUCTHBIX  JIOKYMEHTAX  HPOM3BOJMTCS  3alINCh.
NOITBEPARIAIONIAS. HTO NOCTVIHBIINE JIOKYMCHTBLI TIPUHSTLI B OMOIMOTEUHBIH (hOH1 KAk B
OOBCKT  0CODO  1ICHHOTO  JIBHANUMOIO  MMYIICCTBA WM KAK B OOBEKT HHOTO JIBHIKHMOIO
HMVHLECTBA.

4. 11 TlepsBriHbIC YUCTHBIC JOKYMEHTDBE, HOATREPHKAAIONIME (DAKT NOCTYNICHUS, MEPe/aloTes i
OVXIAITEPHIO JUIS BKIHOUCHUS B YueT OHOIIMOTEHHOIO (PO /1A

4120 Jlokyven Tl shdLIBAIOT 13 OUOAHOTEHHOr0 POHIA B CBAZH ¢ (PUIMUCCKOH VIPATOi N
HACTHUHOM OO 1HOAHOH YTpaToil noTPeONTEILCKUX  CBOICTR.  BLIOLIBAIONIME  1OKYMEHTDI
HCRIOUAOTCH M3 OHOIHOTEHHOTO (POH,1a M CITUCHIBAIOTCH.

415 Buiobitue JlokymMentos w3 onbanoreunoro onaa oopMIsieTes akTtoM 0 CIHCaHHH
HCKIOUCHHBIX 00LeKTOR OHOIoTeunoro gonjia no Gpopme 0504144 (nanee  akt o cnucannm).
YTBEpK/IcHHON npukazom Munduna Poccnn o1 30.03.2015 No 524,

.14 K akry o cimeanin npuiaraeTes Ciucok Ha UCKInoUeHue 00bekTon OHdanoTeuHoro (o
(laiee CHUCOK). KOTOPBIH BKIIOUYACT CACAYIOUME CBEJACHUS: PCIHCTPALMOHHBLIA HOMED M
WP XpancHust IOKYMEHTA, Kparkoe  Oubanorpauueckoe  onucanme. Heny JI0KYMEHTA.
BAPHKCHPOBANNNIO B PEIUCTPE  MILIMBHAYQAILHOIO  YUETa  JOKYMEHTOB.  KOYPOHIMCHT
HEPCOHUCHKH. IICHY TTOCIIC TICPCOHCHKHM H OOHIYIO CTOUMOCTH HCKIIOUACMbBIX JIOKYMEHTOR.

4050 Jlis neuarubix JIOKYNCHTOB  BPEMEHHOIO  XpaHeHus  JIONYCKASTCs  3aMeHa  CIHCKA
KHHAKHBIME (POPMYISIPAMH,

4.16. Jl oy ventor. 00padoTanibIX FPYHIOBLIM (VIPOLIEHHBIM) CIIOCOOOM. BMECTO CITHCKA
JACTCH HEPCUCH B PCTHCTPALHOHHBIX HOMEPOB. BH/L MCKIIIOUACMbIX H3IaHHH. UX KOJIHUECTRO.
417 K akry o cnucanMm 110 (pHYHHE  YTPATBL M CHUCKY  NPUIATAIOTCS  JAOKYMEHTDI,
HO/ITBCPAIAIONIAC VIPaTy  (HOACHUTCILHAA  3AUCKA. B CJIYUAC KPAKH MM XHILCHHS



HNPOTOKOIL  aKT.  3AKIHOUCHHC  YIIOJHOMOYCHHBIN  OPraHoB, [IPH  BO3MELICHUM  vulepOa
(PUHAHCOBBIA JTOKYMCHT 0 BO3MELICHUH yiiepda).

4.18. Tlocae sapepuicHus MEPONPUSTHIAL. TPSYCMOTPEHHBIX  AKTOM O CHMCAHWK. [EPBbI
ICMILISIP  AKTA O CHHCAHUH €O CIHHUCKOM W JIOKYMECHTOM, [0/ ITBCPIKIAIONIMM  BbIOBITHE,
nepeactTes B OYXIalITepuio. BTOPOil HK3eMILisip octaeTes B OMOInoTexe.

S. Hposepra naamaus 1okymentos onéanoreanoro gonjia

.10 Hposepka naivuns 1okyMenTor oudanoreunoro Qgonaa (Jaiee nposepka (o 1a)
NPOUIBOIMTCH 1B OOH3ATCIBLHOM MOPSIKC:

® 1PH BBISRICHIH (DAKTOB XHILCHHS, 310YHOTPCOICHUS MKW TOPUN JIOKYMEHTOR!

® B CHVHAC CTUXHHHOIO OCACTBHA. NOKAPA WM JIPYTUX  HPC3BLIYAHRHBIX  CUTVaIlMIi,

BLIZBAHHBIN IKCTPEMAIBLHBIMU VCIOBHSMM

® 1IPU PCOPIaHM3AIMK MW JIMKBH ALK OMOITHOTEKH.
520 Hpu o Bepsticuun B npouecce  POBEPKH  (POHAA  OTCYTCTBYIOIMX  IOKYMECHTOR M
HCBOIMOIKHOCTH  VCTAHOBACHUSA  BUHOBHBLIX ML VOBITKM 110 HCJAOCTAYAM  CIIHCBLIBAIOTCH B
COOTBETCTBUM € JICHCTBYHOUMM 3aKOHOATCILCTROM.

0. /lesionponsBoacrso

0.1, Oprannsanns padoThl ¢ JIOKYMCHTAMH 110 yueTy OHOIHOTCHHOrO (POH/1a OCYIIECTBIACTCS 110
HPABHIAM BCICHHS J1CI0HPOH3BO/ICTRA.
0.2. B OnOIMOTCKE BCIVTCS B XPAHSTCS:
®  PCIHCTPLE HIHBHYAILHOIO H CYMMAPHOIO YHETA JIOKYMEHTOR OMOIMOTEHHOT0 (hOH1A:
®  PCIHCTPAHOHHBLIC KHUIH,
®  MHBCHTAPHLIC KHHIM:
®  KHHIM CYMMAPHOI'O yqeTa:
®  VUCTHBIH Karanor:
®  TOHOIPAPHUCCKHME ONMHCH W KATAIOMN:
®  KNPHAIL BLLIAYH YWICKTPOHHBIX HOCHTCIICH:
®  UKTHI O CHUCAHMN HCKIFOMCHHBIX 00beKTOB OMOIMOTCHHOTO (PO /1a;
®  VUCTHBLIC JIOKYMCHTBL, [OTBEPAIAIOUIME MOCTYILICHHE JIOKYMCHTOB B OHOIHOTEUHbIH
(POH L (HAK A IHBIC, AKTBI O HIPHEMC, aKThl C/laYH-TIPUEMKH ):
®  AKTbl O PE3VIALTATAX TPOBEJACHMS [POBEPKH  HAJMUMS TOKYMEHTOB OHOIMOTCHHOTO
(ot a.



